
 
 

 

 

 

 

 

 

 

Nursery Handbook 
                                                        

Contact Details: 

Moniaive Playcare 
Chapel Street 
Moniaive 
Thornhill 
DG3 4EJ 

Tel: 01848 200 153 

Mob: 07874216784 

Email: moniaiveplaycare@gmail.com 

Blog : moniaiveplaycare.wordpress.com 

 



 
 

Introduction 
Moniaive Playcare provides Pre-school Education, Breakfast Club, Afterschool Club, and 
Toddlers Group in the rural village of Moniaive located 17 miles from Dumfries. Established in 
the 1970’s it provides a vital facility for working parents in the Glencairn area and an educational 
and social link for children in this remote rural location. 
 

Moniaive Playcare Services 
The service runs Monday to Friday throughout the school year and includes: 
• Pre-school: 9.15-11.45am 
• Breakfast Club: 8-8.45am for school-aged children 
• Afterschool Club: 3.30-6pm for school-aged children 
   Toddlers Group Fridays’ 2pm – 3.30pm 
• Active Schools activities for Moniaive Primary School 
• Themed parties and events 

 

 

 

 

Staff: 

Fiona McMillan       – Playcare  Manager 

Melissa Shaw         –Nursery Supervisor/ After-school Practitioner 

Michelle Reynolds   -Afterschool Supervisor/ Nursery Practitioner 

Gabrielle Bell          -Additional Support Worker 

Graham Hunt          -Additional Support Worker 

Sharon Ogilvie       - Business Manager 



Committee:  

Moniaive Playcare is a charity managed by a team of volunteers, mostly busy parents. They run 
the breakfast club, the preschool Nursery and the Zone (After-School club). If you value the 
service why not get involved? You are welcome to attend Moniaive Playcare’s regular 
committee meetings as you could help make it even better. 

Chairperson   - Bill McLarty 

Treasurers     - John Murray  

                       - Mike Stevenson 

Secretary       - Una Wilson   

Contact details for Committee Members are available on request. 

                         

Moniaive Playcare Nursery offers a warm welcome to all children in their pre-school years. The 
Nursery is situated next to Moniaive Primary School. The Nursery provides a safe environment 
with an indoor and outdoor area for play. 
This handbook is designed for you and your child to share. It will explain the routines and 
Policies we have in place, for a greater understanding of what your child will experience at 
Nursery. 
 
Our Aims                                                                                      

                                                                                   

Moniaive Playcare Staff are committed:        
 

• To provide a happy, secure, well-ordered and stimulating environment for all the children 
• To encourage the emotional, social, physical, creative and intellectual development of the 
children. 
• To encourage positive attitudes to self and others – developing confidence and self-esteem. 
• To encourage pupils to have a caring attitude towards each other and develop a sense of 
responsibility and social awareness towards the community. 
• To create opportunities for play. 
• To encourage children to explore the world, stimulate their interest and imagination and to 
encourage an enquiring mind. 
• To ensure there is challenge and enjoyment, progression, depth, breadth, relevance, 
coherence, personalisation and choice for all Young learners. 
• To foster supportive and effective home and nursery links. 
 

 

Welcome   



Children develop a feeling of security and confidence when they know that parents/carers 
and playcare staff are working together. We look forward to working with your family to make 
your child’s time at nursery rewarding and to ensure a smooth transition into Primary One. 
 
Should you have any questions, please contact us and we will be happy to help. You can phone 
us or meet us at the nursery at a time convenient to both. 
 

 
OUR JOURNEY TO EXCELLENCE 

 
Play and active learning is central to our nursery curriculum. It allows children to learn how to 
share and be part of a group, or how to observe and join in when they feel ready. 
We create a learning environment which encourages young children to fully engage in their 
learning and development. 
We offer children experiences and opportunities to develop their knowledge and skills related to 
the following curriculum areas within The Curriculum for Excellence: 
 

Expressive Arts        * Health and Well Being 
Language * Mathematics 

Religious and Moral Education * Science 
Social Studies * Technologies 

 
The purpose of the curriculum for excellence is encapsulated in the four capacities, to enable 
each child or young person to be:                              
                                                                                                                                                                                                                                                           
•  A successful learner.                                                                                                                                                                                                                                                                                                                                                                                            
•  A confident individual.                                        
•  A responsible cit izen.  
•  An effect ive contr ibutor. 
 
 
 
Nursery Sessions 
Funding and extra sessions: 

Every child over the age of 3 years at the beginning of the term will be entitled to 5, 2 ½ hour 
funded sessions each week over a 38-week year.   

For children attending more than five sessions per week, and for those children not eligible for 
funding, the cost per session is £4.50. We also charge an administration fee of £5 three times a 
year.  You will receive a bill at the end of each term but if you want to make more regular 
payments then arrangements can be made to accommodate this. Parents can pay, either by 
cash, cheque or BACs payments. 

We offer placements for five half day sessions. 
Morning Session 9:15am – 11.45am 
 



Please try and be prompt when bringing and collecting your child from nursery, as children like 
routine and it is essential for your child’s sense of security. 
 
Parent permission forms 
When your child joins the nursery there will be several forms to fill in, these will be to request 
your permission to take photographs, change your child if they need dry clothes and to note any 
medical information. It is important to have this information so please return the completed 
forms as soon as you can. 
 

 
What you will need for Nursery 
Please send your child to Nursery in: 
• Practical clothes, not best clothes as it can be a messy place at times. Aprons are 
provided for craft/painting, water and sand activities – but accidents do happen. 
• A full change of clothes can be kept in your child’s bag in case of accidents. 
• A pair of comfortable indoor shoes. 
• A pair of wellies/outdoor shoes. 
• A warm coat for outdoor activities. 
We aim to encourage and inspire all Pre-school children through 
positive Outdoor Experiences 
 
Upon arrival the accompanying adult is responsible for: 
• Hanging up coats. 
• Changing footwear to indoor shoes and putting outdoor shoes in the shoe rack. 
• Taking your child to the toilet, if needed. 
• Handing in any monies or letters. 
• Signing the register and informing staff of any relevant information, including who is 
collecting your child from the nursery. 
 
Please try to encourage your child to change their own shoes and coat, to help 
them 
become as independent as possible. Please label your child’s clothing and shoes 
with their 
name. 
 
Snack 
No food is required as there is a healthy snack activity. We ask for a contribution of 40p 
per day. This is to help us buy a wide variety of snacks as Moniaive Nursery is 
committed to promoting healthy eating. The emphasis is on the social aspect of sharing 
a meal together, learning to say “yes please”/”no thank you”/”please may I have...?” etc. 
If your child has any food allergies, please inform us and we will display it in the snack 
area so all staff are aware. 
 



 
 
At the end of the session please come into the nursery class to collect your child once the door 
has been opened. Parents are welcome to wait in the outdoor play house if weather conditions 
are unfavourable. 
For the safety of our children, it is essential that they are delivered and collected by a 
responsible adult.   
Please note: - if for any reason you are going to be late or you need to collect your child during 
nursery session time, please try to inform us in advance.  
 
Partnership with parents 
Parents are children’s prime educators in their early years. The Playcare Staff look forward to 
working with parents to ensure the child’s education is both happy and rewarding. 
Working together like this will have a significant effect upon the child’s development. Feel free to 
talk to the staff and share information with them. 
Regular newsletters are sent out with important dates and other relevant information. 
Parents/Carers are invited to attend two parents meetings per year. 
The nursery notice board displays lots of information. This includes some of the activities on 
offer, daily snack provided, holiday dates and other relevant information. 
 
How you can help 
There are many ways to get involved in your child’s education: 
• Talk to your child. Ask your child what they have been doing today at nursery? What did they 
enjoy playing with? Who did they play with? 
• Read with your child – follow the words with your finger. Let them read any words that are 
familiar to them. 
• Count and use numbers e.g. count going up/down the stairs, pairing up socks or collect stones 
and put them in order of size. 
• Singing, dancing, painting and have fun together. 
• Remember to praise their efforts. 
• Send in relevant items for current topic work. Discuss the topic. 
• Take an interest and talk about work they bring home and on display in the nursery. 
 

 



 
Other ways to help include: 
• Help on nursery outings. 
• Encourage them to be independent e.g. getting dressed and washing hands. 
• Go for walks/visits and talk about what you see. 
• Give them opportunities to play with other children so they learn to share and interact. 
• Give them opportunities to use their hands and fingers e.g. building with bricks, cutting with 
scissors, fastening zips and buttons. 
• Encourage them to express themselves allow them to talk about their thoughts, ideas and 
feelings. 
If you think your child needs extra help with something, please feel free to ask any of the 
nursery staff. 
 
 
 
Absence/Sickness 
If your child feels unwell or unduly tired, the best place for him/her is at home. It is very 
important that you contact Moniaive Playcare on the first day of absence and every day there 
after. 
If after the third day we have not heard anything and we cannot contact you, despite our best 
efforts, we are obliged by D & G Council to inform the Social Work office. 
If your child has had sickness or diarrhoea, please do not bring him/her to nursery until 48 hours 
after the last bout of illness. 
If your child becomes ill at nursery they will be made comfortable and cared for by a member of 
staff until you or your representative can come and collect him/her. 
Any minor injuries that may occur at nursery will receive immediate attention. A report will be 
entered in the accident book. You will be informed when you collect your child or by telephone. 
 
Administration of medicine 
From time to time your child may require medication at Nursery and we are happy to cooperate. 
Authority policy requires the following conditions: 
• The parent/carer must deliver the medicine to the Nursery in person. 
• A parental request form is filled in and returned to staff. 
• The medication must be prescribed by a doctor (not over the counter), it must be clearly 
named and labelled. 

 

 
 
 
 



Equal Opportunities 
It is important that every individual is treated respectfully and realises that his/her contribution is 
valued. 
We aim to provide equal opportunities for all members of our group, including those with special 
educational needs.  The high staff to child ratio allows us to work closely with all the children 
and pay special attention to those who may require it.  We work in close liaison with many 
professionals across the board, and operate in accordance with the statutory Codes of Practice. 
Staff at the nursery have a wealth of knowledge and experience in early years education which 
they are continually developing through staff training to provide your children with the best 
possible care.  In addition, staff undertake regular training in Child Protection, First Aid, Special 
Educational Needs, Equal Opportunities and various other early years’ issues. 
 
Education for a Multi- Cultural Society 
We at Moniaive Playcare have an active policy of discouraging racist attitudes and other 
discriminatory practices.  
Developing awareness and understanding of the lifestyle of a multi-cultural society will help the 
child to become a responsible member of society. 
 
Complaints Procedure 
Sometimes situations arise when a parent has a justifiable complaint. In the first instance please 
see the Nursery Manager, if the matter cannot be resolved please arrange to speak to the 
Parent committee Chairperson. 
 Alternatively, parents have the right to make a complaint directly to the Care Inspectorate. 
Complaints are investigated by the Care Inspectorate within 20 days. More information can be 
obtained from www.careinspectorate.com and the Parents notice board. 
 
Child Protection Policy 
It is our professional responsibility to ensure every child in our care is safe. Moniaive 
Playcare follow authority guidelines on child protection. If you would like any more 
information about this policy, there are guidelines on the parents’ noticeboard. 
 
Keep us informed of who is going to pick up your child at the end of the session. We will 
not hand over your child to someone we don’t know, unless you have made prior 
arrangements with us.  If we have cause for concern about any child’s health and well 
being we will, if necessary, take action and contact the relevant authority. 
 
Holidays 
The nursery keeps the same holidays as the Primary School. 
 

 
 


